
Non-Delegated MI Ordering Guide

STEP 1: Go to the loan in P3. Click ‘MI Quote’ located in the lower left column.

STEP 2: Complete the ‘DTI without MI’ field and click ‘Get Quote’.
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NOTE: If any data point required to get a Pennymac MI quote is missing, navigate to the ‘Product Pricing & 
Lock Screen’

STEP 3: The client can accept the quote by clicking ‘Accept Insurance’ or choose ‘Cancel’ in the event that 
quote is not accepted. The MI quote can be updated throughout the process. Underwriting does not have 
access to the MI quote or lock data. The client must update and ensure the MI quote matches the lock 
confirmation, the Confirmation of Purchase Eligibility and the AUS.
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STEP 4: By clicking ‘Accept Insurance’, the screen will display ‘Accepted Date’ for the MI quote. Save the MI quote 
in PDF format to upload with the initial credit submission or to ‘Documents for Pending Conditions’ if the loan is 
in ‘Pending Eligibility Review’ status.

STEP 5: P3 retains the older versions of accepted MI quotes. User can click on‘MI History’ to view all historical 
MI quotes.
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STEP 6: A Pre Close pend will be added: ‘Final Pennymac issued Mortgage Insurance certificate is required 
prior to Clear to Close. Pennymac will review the certificate against the terms of the AUS submission when 
issuing a clear to close. Any subsequent changes prior to or after closing are the responsibility of the 
Lender’

STEP 7: A sample Pennymac ’Confirmation of Mortgage Insurance Order’ PDF document is below. The MI 
order confirmation # is located in the top right column.
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STEP 8: A Pre Purchase pend will be added when a quote has been accepted. The condition states, ‘Lender is 
responsible for the accuracy of all Final MI Cert data points.’ It can be found on the Conditions screen and 
Confirmation of Purchase Eligibility document.
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Note: Make 
sure to submit 
MI Order with 
the complete 
loan package
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STEP 9: A copy of the ‘Confirmation of Mortgage Insurance Order’ document should be submitted with the complete 
closed loan package.

STEP 10: It is your responsibility, as the lender, to deliver a ‘Confirmation of Mortgage Insurance Order’ 
document with risk attributes that match the delivered loan. Failure to update the MI quote may result in an 
under disclosure of MI premium and a cost to cure at the lenders expense.
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